
CRICK GOOD NEIGHBOURS DBS POLICY                             
 
The Disclosure and Barring Service (DBS) was established in 2012 and carries 
out the functions previously undertaken by the Criminal Records Bureau (CRB) 
and the Independent Safeguarding Authority (ISA). Its purpose is to screen 
people who are applying to work or volunteer with what are called ‘vulnerable’ 
people. This can include working with children or elderly people in certain 
circumstances, but not all volunteers will need to be screened. 
 
Crick Good Neighbours (known as the scheme) will use the screening tool 
provided by the DBS to decide who will need to be screened or which roles will 
require DBS screening, as shown below: 
 

1. What type of role is it? 

Working with elderly, ill or disabled adults 

2. What will the work involve? 

Looking after an adult's cash, bills or shopping because they're ill, disabled 
or elderly 

 
 
Anyone who is carrying out this role will need to have a full enhanced check, 
including the barred list. The above is an example of the guidance tool, and other 
volunteers may also need to have an enhanced check if they are transporting 
elderly people for a healthcare appointment (although DACT will remain the 
main provider of this service) 
 
 

1. What type of role is it? 

Caring for or working with children (under 18) or working in a school 

2. What will the role with children involve? 

Teaching or caring for children 

3. What will the teaching or caring involve? 

Teaching, training or supervising children, but not in a school, nursery, 
children's centre or home, detention service, young offender institution or 
childcare premises 

4. Will the work be done frequently? 

No 

 



Anyone volunteering to help with children as above will also need an enhanced 
check, but they will not be checked on the barred list, as long as the 
circumstances do not change. 
DBS checking service 
As the scheme is not large enough to apply for its own DBS checks we will need 
to arrange with a suitable provider to carry these out on our behalf. Checks for 
volunteers should be free. 
As part of the process of applying for a DBS check it is necessary to carry out an 
identity check too. Three documents are usually required to show the person’s 
identity and address. For many people this may be their passport, driving licence 
(if a photocard) and birth or marriage certificate. There are a large number of 
other options, which can be found online 
https://www.gov.uk/government/publications/dbs-identity-checking-
guidelines/id-checking-guidelines-for-dbs-check-applications-from-3-
september-2018 
 
The committee will appoint a volunteer to manage the DBS process. The process 
will be completely confidential and records will only be kept by the DBS 
coordinator (this may also be the person in charge of all volunteers). This person 
will also be responsible for recommending that volunteers register their DBS 
check to ensure it is kept up to date. The committee will review this policy 
annually and decide if and when it is necessary to repeat DBS checks, and amend 
the policy as required. 
 
Managing convictions or other reports 
Under the Rehabilitation of Offenders legislation certain convictions are 
considered to be “spent” after a certain length of time and should not affect an 
individual’s future work. An enhanced DBS check and/or additional information 
may indicate that a person may not be suitable for volunteering in certain roles 
or in all roles. When such a report is received the DBS coordinator will discuss 
the report with the chair of the committee to decide if the conviction or report is 
recent enough or serious enough to prevent the person acting as a volunteer for 
the scheme. It may also be necessary to hold a face-to-face meeting with the 
volunteer to discuss the issue and possibly ask for further information. The 
primary aim of carrying out DBS checks is to protect vulnerable people in the 
parish but neither should we discriminate against anyone with a spent 
conviction which is not relevant to a volunteer role. 
 
Procedure for managing DBS checks (confidential) 
 

1. Volunteer indicates that they are interested in a role that requires a DBS 
check 

2. DBS coordinator arranges form completion and identity checks 
3. Volunteer informs coordinator that DBS report has been received 
4. DBS coordinator reviews report and retains copy for volunteer’s file 
5. If DBS report indicates an issue the coordinator discusses with chairman 
6. Decision is made to allow volunteer to become active OR 
7. Full committee discusses report and makes a decision 

https://www.gov.uk/government/publications/dbs-identity-checking-guidelines/id-checking-guidelines-for-dbs-check-applications-from-3-september-2018
https://www.gov.uk/government/publications/dbs-identity-checking-guidelines/id-checking-guidelines-for-dbs-check-applications-from-3-september-2018
https://www.gov.uk/government/publications/dbs-identity-checking-guidelines/id-checking-guidelines-for-dbs-check-applications-from-3-september-2018


8. If the volunteer is unhappy with the decision they can use the scheme’s 
Complaints procedure, with all meetings confidential 

9. The committee may also obtain advice from the organisations currently 
supporting the scheme, Daventry District Council and Northamptonshire 
ACRE 
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